UNIT 2: YOU AND YOUR COMPANY

1       Companies and jobs

Complete the sentences about the companies. Use the verbs below and the words in the box.

a    Hilton Hotels Inc
.
    Provides accommodation and conference facilities around the world.


b    KFC

   
c     Mercedes Benz


d     Oxford University Press


e      Adidas 

f      Diners Club International

g       Sony


	provides   sells   produces   publishes
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	- credit card services worldwide

- cars, trucks, and buses

- a range of popular sport shoes

- accommodation and conference

- facilities around the world

- hundreds of new books every year

- fast food

- a range of electronic equipment




 2     Talking about your job

    1   Two strangers are talking at a business reception. Fill in the blanks in the dialogue. Use the words in the box.

	      into       department       pleased      in
     for        organize           with           do 


 A: Let me introduce myself. I’m Mai Eklund.

 B: __________ to meet you, Ms. Eklund. My name’s Michael Barton.
 A: Which company do you work ____________, Mr. Barton?

 B: I’m ___________  Nabisco. I’m __________. the market research _____ .
A: I see, and what _________  you do?

B: I do research ________ South American markets. How about you?

A: I’m a training manager with Kellogg. I _______  training for our sales       representatives.

B: Oh, that’s interesting.

     2   Fill in the blanks in the table. Check the spellings in dictionary.

 Job                                                      Activity

administrator                                                    administrate
________________

         coordinate
designer    


         ____________________-
developer    


         ______________________
 ________________                            distribute 
manager        


          ______________________

________________

          manufacture

         producer                                               _____________________

_________________                           supervise
         _________________                           supply

3.  Andrew Bellini describes his job. Read what he says.

My name is Andrew Bellini. I’m a marketing manager with

J.T. Lennox, an advertising agency. I organize market research and produce promotional material. We have clients in fourteen countries.

Now write about your Job. If you can, add some extra information.




………………………………………………………………………………..
